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Assessment Form for Learning Experience Delivery (LED)
Instructions: Please read and follow the instructions in this Assessment Form carefully. Failure to provide the required evidence/artefacts and/or explanatory notes may render your application unfit for assessment.
This Skills Badge module has 9 Competency Statements / Performance Criteria (PC), labelled PC1 to PC9. For each PC, submit the following:
For A: Answer each of the given guide points. If you refer to submitted evidence/artefacts in your write-up, clearly indicate where the referenced item can be found (e.g., file name, page number, paragraph number, table number).
IMPORTANT: Before you submit this Assessment Form, please save this Word document and rename using the following naming convention:
Skills_Badge_LED_Assessment_form_YOUR FULL NAME.final.doc
 
For B: Consolidate the relevant evidence/artefacts into one PDF file (maximum 10 MB). If needed, you may add a second PDF file (maximum 10 MB). In total, you may submit TWO (2) files only. Evidence should be text-based where possible; any evidence in image form must include clear captions and explanations of what the images depict. Total word count for ALL submitted artefacts MUST NOT EXCEED 7000 words. DO NOT ENCRYPT YOUR FILES.
IMPORTANT: Before you submit the relevant evidence/artefacts, please save and rename using the following naming convention:
Skills_Badge_LED_Evidence 1of2_YOUR FULL NAME.doc
Skills_Badge_LED_Evidence 2of2_YOUR FULL NAME.doc

	IMPORTANT: Applicants bound by the Official Secrets Act (OSA) or similar restrictions who cannot submit sensitive courseware must present the evidence on screen during the interview. If it does not justify the non-submission or clearly demonstrate the Performance Criteria, an immediate “NYC” will be given. Where possible, submit all supporting evidence and descriptions with the Assessment Form.





	PC1 Collect and consolidate learner profile data ethically

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Provide the following:
a) a concise account of how the data was collected, and the data sources used;
b) at least FOUR (4) learner variables (e.g., demographics, cognitive, affective, social characteristics) relevant to the programme, with a brief explanation of their relevance;
c) at least THREE (3) ethical considerations in data collection.

	
[Type your responses]	
Limit to 8000 characters or 800 words

	B. Range of Evidence 

	1. You need to submit documentation/records of your data collection and collation on the learners’ profiles in preparation for the conduct of your class, including:
a) records of learner data collection methods and sources (e.g., surveys/interviews/records); 
b) documentation of at least FOUR (4) learner variables relevant to the programme;
c) documentation of at least THREE (3) ethical considerations applied in learner data collection;
d) consolidated learner profile records.




	PC2 Derive conclusions from learner profile analysis and relate these to learning needs and trends

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Elaborate on how you analysed the collected data, and derived your conclusion on the learner profile, the key learning needs, and gaps;
2. Explain how these informed your choices of learning pathways and modes, delivery approaches, and decisions on how you would conduct the programme.

	
[Type your responses]
Limit to 8000 characters or 800 words

	B. Range of Evidence

	1. You need to submit documentation/records of:
a) the analysis of the learner profile data you have collected, the established learners' profile, their key learning needs, and gaps;
b) the learning pathways and modes, and instructional plans in the programme you referred to in A above, integrated into a lesson plan or courseware.





	PC3 Translate learner profile analysis outcomes to learning outcomes/design/delivery

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Explain how learner analysis impacts lesson planning and instructional design, delivery, and outcomes.
2. Elaborate on the application of adult learning principles to your programme planning and effective facilitation, with reference to widely accepted adult learning theories (e.g., Illeris’, Knowles’).
3. Identify the anticipated learning barriers from the learner profile data and explain the planned adjustments/adaptations made to overcome them.

	
[Type your responses]
Limit to 8000 characters or 800 words

	B. Range of Evidence 

	1. You need to submit documentation/records of:
a) lesson plan or courseware showing translation of learner profile analysis into learning delivery plans and instructional methods.
b) lesson plan or courseware that is consistent with the adult learning theories and principles that were described. 
c) the learner profile data that indicated anticipated learning barriers, and the planned adjustments/adaptations to overcome them.




	PC4 Plan learning experiences that address learner needs and profiles, and integrate active learning qualities
(You may cross-refer to your inputs for PC2 and PC3 where appropriate)

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Based on your submitted lesson plan or courseware:
a) summarise how your delivery plan supports the achievement of programme and learner outcomes:
b) explain, with TWO (2) learning outcomes, how the planned activities are adequate and coherent.
c) explain how planned activities in the delivery plan address learner needs and profiles
d) give a concise explanation of the instructional design principles that underpin your choices of selected learning approaches (You should make reference to known instructional frameworks and models such as Merill’s, Kolb’s, Gagne’s, etc.).
e) point out how active learning qualities were integrated into the planned activities.
f) describe how the learning environment was planned and prepared for delivery (e.g., seating, sightlines, materials, equipment, minimising distractions).

	
[Type your responses]
Limit to 8000 characters or 800 words

	B. Range of Evidence

	1. You must submit ONE (1) lesson plan of a programme of at least THREE (3)-hours duration you have conducted, and/or a coherent extract of the relevant courseware, that:
a) provides the documentation of learning objectives, with activities, tools, and assessments that you have planned;
b) shows planned activities that support programme and learner outcomes; 
c) shows that selected learning approaches are supported by instructional design principles;
d) shows integrated active learning qualities.






	PC5 Facilitate, engage and support

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Provide the steps you took to conduct ONE (1) learning activity to demonstrate how you engaged learners, scaffolded, and facilitated learning, addressing the following:
a) explain the facilitation steps you used to support learner-centricity and a conducive learning environment, along the lines of the following four LEAD phases (light the spark, explain and demonstrate, activate participation, debrief and discuss);
b) provide examples and the purpose of the questioning technique(s) used during the session (e.g., open/closed/probing questions).
2. Describe at least TWO (2) facilitation responses you used to help a learner or group progress in a task (e.g., Feedback, Reflective, Correction).	Comment by Ma Ying: Need to use the same format as previous items with brackets. Please check and standardise.

	
[Type your responses]
Limit to 8000 characters or 800 words

	B. Range of Evidence

	1. Your submitted lesson plan or courseware must include ONE (1) learning activity that you used to support learner-centricity and a conducive learning environment.





	PC6 Use diverse instructional methods to engage and support learners in achieving learning outcomes
(You may cross-refer to your inputs for PC5 where appropriate)

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Elaborate on the variety of methods and tools used to facilitate learning:
a) refer specifically to ONE (1) learning activity to demonstrate how the activity and any related learning aids were appropriate in leading to effective learning;
b) point out the variety of instructional methods and tools used to facilitate learning, with at least ONE (1) technology tool to enhance learning;
c) explain the appropriateness of the selected instructional methods for achieving learning outcomes;
d) explain how you assessed whether the stated learning outcome(s) were met.

	
[Type your responses]
Limit to 8000 characters or 800 words

	B. Range of Evidence

	1. Your submitted lesson plan or courseware must show: 
a) a planned variety of instructional methods (e.g., case studies, group discussions) as well as learning aids, including at least ONE (1) technology tool to enhance learning;
b) documentation or records of how the achievement of the stated learning outcome(s) was assessed.





	PC7 Manage challenges and group dynamics arising during programme delivery

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Describe an activity in which learners presented learning and/or group dynamics challenges during a part of the submitted lesson/course:
a) explain how you managed the challenge to bring learning back on track, addressing how psychological safety and learner dignity were maintained; 
b) elaborate on how the learning outcome was achieved despite the challenge.

	
[Type your responses]
Limit to 8000 characters or 800 words

	B. Range of Evidence 

	1. Lesson plan or courseware that shows the learning activity involving the learning and/or group dynamics challenges






	PC8 Adjust delivery plan in real time and/or improve subsequent conduct of the programme

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Point out and describe an adjustment made to the planned delivery, and:
a) explain what prompted the adjustment;
b) describe the action you took;
c) explain the impact of the adjustment on learning success.

	
[Type your responses]
Limit to 8000 characters or 800 words

	B. Range of Evidence

	1. Your lesson plan or courseware must show:
a) the activity you have described; 
b) how you adjusted the delivery plan to improve learning progress in a session or for future runs.





	PC9 Reflect on and Improve Lesson Planning Practice

	A. Add Your Notes of Elaboration/Explanation here in response to the given guide points: (If your explanation relates to the submitted evidence, please indicate the specific location of your referred points in your submitted artefacts):

	1. Provide a self-critique of the lesson planning/preparation and identify:
a) ONE (1) strength; 
b) ONE (1) area for improvement. 
2. Discuss using AI for lesson planning, and point out: 
a) ONE (1) benefit;
b) ONE (1) limitation; 
c) how each affects the quality of the lesson plan.

	
[Type your responses]
Limit to 8000 characters or 800 words

	B. Range of Evidence 

	NA
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